MYHUUUIIAIIBHOE Ka3€HHOE JOUIKOJIBLHOE
o0pazoBareibHOE YUpPEKICHHE
OpsioBekuit aerckuii caji «VMBytikay

[TpunsTo Ha 061EeM c0b

N WA

[Monoxenne
0 nopsjike o0padoTKU MEPCOHATBbHBIX JAHHBIX PA0OOTHHKOB
MYHHUHNAJAbHOIO Ka3¢HHOTO /10MIKOJIbHOI0 00pa30oBaTe/IbHOIO YUPEK/IeHus
OpJioBeknii nerckuii can «Mpyuka»

1. OBINHUE IMOJIOXEHMSI

1.1. Hacrodumee nonoxeHue o nopsiike o0pabOTKH MEPCOHANbHbBIX JaHHbIX
pa0boTHHKOB (nanee [lonoxenue) pazpaboTaHO 1Sl MYHULIUMAILHOIO Ka3EHHOTO
JIOUIKOJIBHOTO ~ 00pa3oBaTeNbHOTO  yupexaeHus OploBCKUN — AETCKM  caj
«MByuika» (najee no tekery YupexzaeHue) B coorBercTBum ¢ Konceruryumei Pd.
TpynossiMm koaexkcom PO, @enepanbHbiM 3akoHOM «O MEepPCOHATBHBIX JIAHHbLIX) OT
27.07.2006 r. Ne 152 —®@3 (B penakuuu ot 23.07.2013 N 205-D3), Ilepeunem
CBEICHUI KOH(UIECHUMAIBHOIO Xapakrepa, yTBepaEHHbIM YkazoMm [Ipezunenta
P® or 06.03.1997 Ne 188 1 IpyruMu COOTBETCTBYIOLLIMMHU 3aKOHOAATEIbHbIMI i
MHBIMU HOPMATHUBHBIMU IPABOBBLIMU aKTamu PO.

1.2. OcHoBHasi uenb Hacrosimero I1osoxeHUs — YCTaHOBJIEHUE €/IMHOIO
MOpsiZAKa  3aLUUThl IIEPCOHANBHBIX JAHHBIX Pa0OTHUKOB YuUpexeHus Juis
obecrieyeHus 3alUThl ero npaB ¥ cBoOo 1 npu 00padoTke MepcoHaNbHbIX JaHHbIX,
B TOM YMCJI€ 3allATHI NPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOMW JKU3HU, JHUHYIO U
CEeMEUHYIO TanHy.

1.3.  Hacroswum [lonoxeHuem omnpenensieTcst TMOPSJOK — IOJYUCHUs,
00paboTKM, XpaHEHHs, [epeJaud U Jo00ro  APYroro  MCHOJbL30BAHMS
MEePCOHANIbHBIX JaHHbIX pabOTHHKa, a TakKe BEIEeHMS €ro JIMYHOIO Jieha B
COOTBETCTBHUHU C TPYAOBBIM 3aKOHOAATENbCTBOM PD.

1.4. B nacrosimiem IlonoxeHUM HCMOIB30BaHbI CIEAYIOUIME TEPMUHbBI U
onpe/eIeHus:

- pabOTHUK — (U3NYECKOe JIMLO, COCTOfAIEe B TPYAOBBIX OTHOLUEHUSIX C
padoToaarenem;
- paboroaarens — 3aBeYIOLIUN YUpexIeHueMm;




1.5. PaboTHUKY np¥ MOCTYIIEHHN Ha paboty B YupexaeHue J0KHbBI ObITh
O3HAaKOMJIEHBI ITOJ] PaCIUCKY ¢ HacTosuuM [looxenuem.

1.6. Hacrosimee IMonoxenue npunumaercs Ha 3acenaHuu Ynpasastoiero
COBETa, YTBEPKAACTCS 3aBEAYIOLIMM YHUPEeKIEHHEM M [eHCTBYET [0 MPHHATHS
HOBOTO.

1.7. Bo BceM WHOM, He OrOBOPEHHOM B HacTosmeM [1OJOKeHUH
paboTonaTens M €ro MpPeICTABUTENH, a TaKKe paboTHUKU Y4UpekKaeHUs U ux
lIpecTaBuTeI pyKoBOACTBYIOTCS Konctutyuueit PO, Tpynossim kogexcom P,
DenepanbHbM 3ak0HOM «O MepCOHATBHBIX TaHHBIX» 152 — M3 o1 27.07. 2006 1
ApPYTMMH 3aKOHOJATENIbHBIMUA U HOPMATUBHO — MPABOBBIMU akTamu Pd.

2. CbOP, OBPABOTKA U 3AIIIUTA
HNEPCOHAJIBHBIX IAHHBIX PABOTHUKA

2.1. IlepconanbHble naHHble PaOOTHMKA OTHOCSTCS K KOH(QUICHIIHAIILHOM
nadopmarmu. TpeGoBanus k paboTe ¢ NMEPCOHANBHBIME JAHHBIMU paboTHHKa
ycraHoBieHsl cT.86 TpynoBoro komekca P® u siBisiorcs o0s3aTenbHBIMU 1S
CTOPOH TPYI0BOT'O OTHOIIIEHHS.

2.2. OO6pabotka mNepCOHANBHBIX JAHHBIX  MOJKET OCYILECTBJISThCS
paboTojarenemM WM €ro MPeACTABUTENSIMH TOJBKO C COINIACHS paboTHuKa, 3a
UCKITIOYEHHUEM CllydaeB, NMPeayCMOTPEeHHBIX 11. 2.3 HacTosiero [1010kenus.

2.3. Cornacus paborthuka npu ob6paboTke ero NEPCOHAJIBHBIX JTaHHBLIX HE
TpedyeTcs B ciyyasix, Koraa:

2.3.1 OGpaboTka nepcoHaNbHBIX NAHHBIX ~paGOTHMKA OCYILECTBIISIETCS Ha
OCHOBAaHHM (DellepalibHOrO 3aKOHA, YCTaHABIMBAIOLIEIO €&  Iielb, yCIIOBUS
[OTyHCHHS TIEPCOHATBLHBIX NaHHBIX M KPYr CyOBEKTOB, MEPCOHANBHBIC HaHHbIE
KOTOpBIX ~mojnexar o0paboTke, a TakKe OMNpPEAENSIOUIETO MOTHOMOYHS
paboTonaTesst ¥ ero MpeacTaBUTeNeH.

2.3.2. O6paboTka NepcoHaIbHBIX JAHHBIX PaGOTHHKA OCYIIECTBIISIIOTCS. B LIENSIX
MCIIOJIHCHHS I0r0BOPa, OIHOH M3 CTOPOH KOTOPOTO SABISIETCS caM pabOTHHMK.

2.3.3. OO6paboTka MepcoOHAIBHBIX HAHHBIX paboOTHUKA OCYLIECTBISETCS JUls
CTaTUCTUHCCKHMX HIIM MHBIX Hay4YHBIX Leded Mpu YyCIOBHM 00S3aTeIbHOro
00€e31MYMBAHUS IEPCOHANBHBIX JAHHBIX.

2.3.4. ObpaboTka NepcoHaIbHBIX NaHHBIX PaGOTHHKA HEoBXOmMMA JUISL 3QILUTBI
KU3HH, 3/10pPOBbSI WM MHbIX JKMU3HEHHO BaXKHBIX HMHTEPECOB pabOTHMKA, eciu
MOJy4YeHHE COoracusi pabOTHUKA HEBO3MOXKHO.

2.3.5. O6paboTka MepcoHaNbHBIX JaHHBLIX PabOTHHKA HEOBXOAMMA IS TOCTABKH
MOYTOBBIX OTNPABJACHMH OPraHU3alMSMHM TOYTOBOH CBSI3M, OCYLIECTBICHUS
ONEpaToOpaMu  SJICKTPOCBA3M pPACYETOB C MONB30BATENSAMH YCIYT CBSI3W 3a
OKa3aHHbIC YCIIYTH CBS3H, a TAKXKE /sl PACCMOTPEHMs NIPETEH3MIT N0JIb30BaTE e
yCIyramu CBSI3H.

2.3.6. OcyuiecTBnsercs 00paboTKa NEPCOHATBHBIX  JAHHBIX paboTHHUKa,
MOJIEKAUIMX OMyOIMKOBAHHUIO B COOTBETCTBHHY C (e/[epanbHbIMK 3aKOHAMH.
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2.4. Ilpu nocrynnennn Ha pabory B YupexaeHHe paGOTHHKOM
NPEIOCTABISAIOTCS ~ paboToOAATeNI0  MepCOHallbHble  JaHHble ©O cebe B
JOKYMEHTHUPOBaHHOU GopMme:

- acnopT rpaxaaHuHa P@;

- TPYAOBasi KHMXKKa, 32 UCKIIFOUYEHHUEM CITy4aeB, KOT/ia TPYAOBOM A0r0OBOP

- 3aKJIIOYAeTCsl BIEPBBIE WM PAOOTHUK IOCTyNmaeT Ha paboTy Ha YCIOBHUSIX
COBMECTUTEJILCTBA;

- CTPaxoBO€ CBUJETEIbCTBO IOCYAapCTBEHHOIO NEHCHOHHOTO CTPaXOBAHMS;

- UHH;

- IOKyMEHTBI BOUHCKOIO y4€Ta — JJIsi BOGHHOOOSI3aHHBIX M JIMIL, [TOJIEXKAIINX
MPU3BIBY HA BOEHHYIO CITYyX0Y;

- IOKyMEHT 00 00pa3oBaHUHW, O KBaIMGHUKALUKM MM HATUYHU CHELHATbHBIX
3HAHUH MPU MOCTYIJIEHUH Ha paboTy, TPeOYIOIYIO CrielMaNbHbIX 3HAHUI
WJIH CITELIMAJIBHOM TOJArOTOBKH;

- MEIMUMHCKOE  3aKIIOYEHWE O BO3MOXHOCTU  BBINOJNHATH pabory B
YupexIeHuH 10 JOMKHOCTH, Ha KOTOPYIO OH MOCTYIIaeT.

2.5. Tlocne Toro kak paborosmaresieM GymeT MPUHATO peIIEHHE O MpPHEME
paboTHHKAa Ha paboTy B YupekieHWe, a Takke B MOCIEACTBHH B IPOLECCE
TPYIOBOH JESTE/IbHOCTH K JIOKYMEHTaM, COAEPKALIUM IEPCOHANbHbIE JaHHBIE
paboTHMKA, TaKkXkKe OYAyT OTHOCUTHCS:

- TPYAOBOH JIOrOBOP M IpHKa3 O MpHEME Ha paboTy;

- CBC/ICHNsl O TIOOUIPEHHUSIX W HarpaXk[AeHUsIX (HaJTMuhe TOYETHBIX TPAMOT,
0J1aroapCTBEHHBIX MHCEM, YIOCTOBEPEHHUIA O BETEPAHCTRE U JIP.);

- IPUKa3kbl 00 U3MEHEHNHU YCIIOBUIA TPYAOBOrO JOrOBOPA;

- KapToyka yHuduupoBanHoi Gpopmsi T - 2;

- JIMYHOE JIeJ10;

- CBEJICHUS O CEMEHHOM I10JIOKEHUH (CBUAETENILCTBO O Opake, O pacTOP)KEHHU
Opaka),

- CBE/ICHHUS O HAJIMYKMH JIeTeH (CBUAETEIbCTBO O POXKIEHUH PeOEHKa);

- CBeIeHHsi 0 OEPEMEHHOCTHU JKeHIIUHBI (CTIpaBKa 0 GePEMEHHOCTH);

- CBe/IeHUsl 00 MHBATUIHOCTH (yIOCTOBEPEHKE UHBAIUAA);

- CBEJIEHHS O IOHOPCTBE (CMPaBKHU O C/laue KPOBH, YIOCTOBEPEHHE JIOHOPA);

- CBEICHUs O COCTaBe CEMbH (CIpaBKa O COCTaBE CEMBH);

- CBEJIEHUs O JOXO/Ie ¢ MpeJiblyIero MecTa paboThl (CrpaBka);

- Ipyrue J0KyMEeHTBI.

2.6. Ecniu nepconanbHble JaHHbIE PAGOTHUKA BO3MOKHO TOTYYUTh TOJBKO Y
TPeTbeil CTOPOHBI, TO paboToaTe]b 4epe3 CBOEro MPeACTABUTENS YBELOMIISET
paboTHKKa 00 3TOM He MeHee 4eM 3a Tpu pabouuX JHs U MOody4aeT oT paboTHUKA
MHCbMEHHOE coryiacue (MO0 MUCbMEHHBIM OTKa3), KOTOPOE TOT JOJIKEH AaTh B
TeYCHUE MATH pabo4ymx JHeH ¢ MOMEHTa [oJy4eHus oT paboTopaTes
COOTBETCTBYIOLIETO YyBeAOMIIeHHS. B nuceMeHHOM yBenomileHHH paboTojatelib
JI0JIXKEH MOCTaBUTh PadOTHHUKA B U3BECTHOCTH O MOCJEACTBUAX OTKa3a B Jaye UM

Corjacusi Ha IOJIy4Y€HHE TEPCOHANIBHBIX JAHHBIX, BKIIOYas OTKAa3 B Npuéme Ha
paboTy. '
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2.7. Pabotopmarens ¥ ero mpeACTaBUTENH, NOJIydarolmpe B 00paboTKy
IIepCOHANIbHBIE JAHHBIE PaOOTHHKA, 00s3aHbI COOMIONATh KOH(QUAECHINATBHOCTD
uHpopmanuu. JlaHHOE MPaBUIIO HE PacpOCTpaHsIeTcs Ha OOMEH IMepCOHAaTbHEIMU
JIaHHBIMU pAOOTHUKOB B MOPSIKE, YCTAHOBIEHHOM (peiepalbHBIMU 3aKOHAMH.

2.8. 3amura MNEepCcOHANbHBIX JAHHBIX PabOTHUKA OT HEMPAaBOMEPHOTO WX
UCTIONIL30BAHUS UJIM YTPAThl odecriednBaeTcst paboToaaresieM 3a CuéT ero CpeacTs
B TIOpsiiKe, yCTaHOBJIEHHOM TpynoBbiM KogekcoM P®, uHpIMU (enepaibHbIMU

3aKOHaMHM.
3. XPAHEHUE NNEPCOHAJIBHBIX TAHHBIX PABOTHHKA

3.1. IlepcoHanbHble JaHHBIE DPAOOTHUKOB YUPEKICHUS XPaHATCS Ha
OyMaXHBIX HOCHUTENSX B KaOuHeTe 3aBenyroliero. s 3TOro MCIONB3YHOTCS
CreLHaIbHO O00OpYyNOBaHHbBIE HIKA(b!l U ceil(bl, KOTOPhIE 3aKPHIBAKOTCS HA KITHOUY,
Ipy HEOOXOIUMOCTH - oneuaTsiBaroTcs. Kimou ot mkadoB u ceiidos, B KOTOPBIX
XpaHsATCsl MEPCOHANBHBIE NAaHHBIE pPaOOTHUKOB VYUPEKACHUS, HAXOAUTCH Y
3aBe/lyIOIEro YUpeKIeHUEM.

3.2. KoHkpeTHble O0OS3aHHOCTM 1O OO0pabOTKe, XPaHEHWIO U BbIJaYe
NEepCOHANbHBIX JAHHBIX PAOOTHUKOB: JIMYHBIX [eJ, TPYAOBBIX KHIIKEK
(nyOnukaToB  TPYAOBBIX  KHWJKEK), UMHBIX  JIOKYMEHTOB,  OTPaXKAOLIKWX
MepCOHANIbHBIE JaHHBIE PaOOTHHUKOB, BO3JIAralOTCS MO MPHUKA3y Ha KOHKPETHBIX
npeAcTaBUTeNIed paboTojarens U 3aKpeIuldioTcs B TPYNOBBIX JOrOBOpax,
3aKJII0OYaeMbIX C HUMU, U JOJDKHOCTHBIX UHCTPYKLHUSX.

B B OTHOLIEHUHU HEKOTOPBIX ~  [IOKYMEHTOB NENACTBYIOIUM
3aKOHOAATeIbcTBOM P® MOryT OBITH YCTAaHOBJIEHBl WHBIE TPEOOBAHUSI XpaHEHHUS,
yem mnpenycmorpeso Hactosumm [lonoxenuem. B Takux ciyuasx paborogaTenb U
€ro  INpeACTaBUTEIM  PYKOBOACTBYIOTCS  TNpPaBWIaMH,  YCTaHOBJICHHBIMU
COOTBETCTBYIOLIUMU HOPMATUBHLIM aKTOM.

3.4. Cenmenuss o paboTHHUKAX YUpPEXKJIEHMS MOTYT TaKKe XPaHUThCS Ha
3JIEKTPOHHBIX HOCUTENSAX, AOCTYI K KOTOPBIM OIPaHUYEH apOJIEM.

3.5. Paboronaresns 1 ero npeacTaBUTeNU 00eCeduBaIOT OrpaHUYeHUe JOCTya
K ITEPCOHANBHBIM TaHHBIM PaOOTHUKOB JIUIaM, HE YIIOJTHOMOYEHHBIM 3aKOHOM.

3.6. Joctyn K HEpCOHAIBHBIM JaHHBIM pPabOTHUKOB 0e€3 CheuuanibHOro
pazpelienus paboronmarens HUMEIOT pabOTHUKH, 3aHUMAIOILUE B YUpexIeHHU
ClIeYIOLIUe JOJIKHOCTHU:

- 3aBX03 (TOJBKO K MEpPCOHANbHBIM JaHHBIM pPa0OTHUKOB OOCIY)KHBAIOLIETO
nepcoHana YupexaeHus);
- pabOTHUKK LEHTPAIN30BaHHON OyxranTepuu (B mpefenax CBOUX MOTHOMOUMI)
10 IOTOBOPY O OyXrantepckoM o0CyKUBaHUU,

3.7. llpu mnoxy4yeHWW CBEIEHUMN, COCTABISAIOIIMX IEPCOHANIBHBIC [AHHbIE
paboTHVKa, BBILLENEPEUYUCICHHbBIE JIMLA MMEIOT MpPaBO IONydaTh TOJNBKO Te
nepcoHaybHble [aHHblE PA0OTHWKA, KOTOpbIe HEOOXOAMMBI /JIS BBINOJIHEHUS
KOHKPETHBIX GYHKLUH, 3a1aHUH NpY HOJTHOM COOII0IeHUY KOHDUISHIINATbHOCTH.

4. IEPEJIAYA [IEPCOHAJIBHBIX JAHHBIX PABOTHUKA
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4.1. Tlpm mnepenaye nepcOHANbHBIX MAaHHBIX pPabOTHHKA paboToaaTelb
00s13aH cobmoaars crnenyoume tpebosanus (¢1.88 Tpynosoro konekca PO):
4.1.1. He coobwmare nepcoHanbHble NaHHbIE pabOTHHKA TpeTheil CTOpoHE 0e3
NUCbMEHHOTO corjacusi pabOTHMKA, 3a HCKIIOYEHHEeM CJIy4daeB, Korja o3To
HEeOOXOIMMO B LIeNsX MPeayNpexIeHUsi yrpo3y KU3HM U 3J0pPOBbIO pabOTHHUKA, a
TAaK)K€ B CllydasX, YCTAaHOBJICHHbIX (eepaibHbIM 3aKOHOM. YUUTBHIBAsl, UTO
Tpynosoii xonexc PD He omperenseT KpUTEpUM CHUTyalWi, MPeACTaBIAIOLIMX
Yrpo3y JXH3HH WJIM 30POBbIO pabOTHMKa, paboTo/aTeNlb B KaXKIOM KOHKPETHOM
Cilyvae JejlaeT CaMOCTOSATEIbHYIO OLIEHKY CepbE3HOCTH, HEMUHYEMOCTHU, CTENeHH
Tako#l yrpossl. Eciu ke nmuo, obpaTuBIieecs ¢ 3ampocoM, He YHOIHOMOUEHO
(enepanbHBIM 3aKOHOM Ha IMOJNy4eHHE MEPCOHATBHBIX JaHHBIX pabOTHMKA, 1100
OTCYTCTBYET MHCBMEHHOE corjacue pabOTHMKAa Ha TMPEIOCTaBICHUE €ro
MepPCOHAIbHBIX CBEIECHHMH, 1100, TI0 MHEHUIO paboTonaTelis, OTCYTCTBYET yrpos3a
KU3HU WM 3]I0pOBBIO  paboTHUKa, paboronarens 00s3aH OTKa3aTh B
MPeAOCTaB/IEHHH MEPCOHANIBHBIX [JAaHHBIX JIMIY, OOpaTUBIIEMYCS C 3alpoCcoM, U
BbIJaTh MHUCbMEHHOE yBEJOMIIEHHE 00 OTKa3e .B MpPeJOCTaBICHHHM MEPCOHAIbHbIX
JIaHHBIX.

4.1.2. He coobuate nepcoHanbHble NaHHble pabOTHMKA B KOMMEPUYECKUX IIEJIsX
0e3 ero NMCbMEHHOTO COTJIACHS.

4.1.3. llpemynpennTb yHOJIHOMOYEHHBIX JIMIl, MNOAYYAIOUIUX [EPCOHATbHbIE
JlaHHble pabOTHUKA, O TOM, YTO 3TH JaHHbIE MOTYT ObITh UCIOJb30BAHBI JIUIIL B
LeNAX, IS KOTOPBIX OHU COOOIIEHbI, ¥ TpeOOBaTh OT 3THX JIUI MOATBEPIK/ICHHUS
TOI'0, YTO 3TO MPABUIIO COOITIOAEHO. :

4.1.4. OcyuecTBasATh Nepenady NEpCOHANBHBIX JaHHBIX PabOTHWKA B Tpezeiax
OJHOro paborojaTessi B COOTBETCTBUM ¢ HacTosiiuM [lonoxeHuem.

4.1.5. PaspemaTb JOCTYn K TNEpPCOHAIBHBIM JaHHBIM PaGOTHUKOB TOJIBKO
CHEUHAIbHO YIIOJITHOMOYEHHBIM JIMLAM, NTPU 3TOM yKa3aHHbIE JIULA JI0JDKHbBI UMETh
NpaBo TMoJy4aTb TOJIBKO T€ IIEpCOHAIbHbIE JaHHble pabOTHUKA, KOTOpbIE
HEeOOXOMMBI /1151 BHIIIOJTHEHUS] KOHKPETHBIX (DYHKI[HIA.

4.1.6. He 3ampaummBaTh MHGOpMALMIO O COCTOSHUHM 3I0POBbs paboTHuKa, 3a
UCKJIFOYEHHEM TeX CBEICHHM, KOTOPbIE OTHOCSATCS K BOINPOCY O BO3MOMXKHOCTH
BBITTOJIHEHUS! PaOOTHUKOM TPYIOBOH (DYyHKIIMY.

4.1.7. TlepenaBaTe nepcoHalbHbIE NaHHbIE PabOTHHKA €ro -NpPeACTABHTE/SIM B
NnopsiiKe, YCTaHOBJIEHHOM TpynoBBIM KOJAeKCOM M HactosiuMm [lonoxenuem, u
OrpaHMyYMBaTh 3Ty MHMOPMALMIO TOJBKO TEMH MEpPCOHAIbHBIMU JIaHHBIMU
paboTHUKa,  KOTOpble  HEOOXOIWMMBI  JUIsi  BBIMOJHEHHUs  YKa3aHHBIMH
NPEACTaBUTENSAMU UX (DYHKIIHH.

S. OBA3AHHOCTH U OTBETCTBEHHOCTbD
PABOTHHMKA U PABOTOJATEJIA

5.1. B wmemsax obecnieueHHs JOCTOBEPHOCTH TIEPCOHAIBHBIX JaHHbIX
pabOTHUK 00s3aH: ,
-npu  npuéme Ha paboTy NPenoCTaBUTh PYKOBOIUTENO WU  €ro
YIOJTHOMOYEHHBIM JIMLaM TI0JIHbIE U JOCTOBEPHbIE JIaHHBIE O ceOe;
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-B Clly4ae H3MEHEHHUs CBEJCHMH, COCTaB/SIIOUINX TEePCOHANbHBIE aHHBIE
paboTHMKA, HE3aMEeAIUTENbHO MpPEeJOCTaBUTh [JaHHYH HH(OPMALKIO
PYKOBOJMTEIIO WK €ro YIIOJTHOMOYEHHBIM JIMIIaM.

5.2. PaboTonartens U €ro ynoJaHOMOUYEHHbIE MPEACTABUTENN O0S3aHbI:
5.2.1. OcyuiecTBIIATh 3alUUTY IEPCOHATBHBIX JaHHBIX PAOOTHHKA.
5.2.2. ObecrnieunTh XpaHEeHUE MEPBUYHON YHETHON JOKYMEHTAIUHU MO YUETY Tpya
M €ro OIiaThl, K KOTOPOH, B 4aCTHOCTH, OTHOCSTCS JOKYMEHTHI 10 Y4ETY KaJpoB,
JOKYMEHTBl 110 Y4Y€Ty MCIOJIb30BaHUs paboyero BpeMEHH U PaACUYETOB ¢
pabOTHUKOM IO OIIaTe TpyjAa U Jip.
5.2.3. 3amosHeHMe JOKYMEHTAallUM, COAepXalled TMepCOHAlbHbIE JaHHbIE
paboTHHKA, OCYLIECTBJISATh B COOTBETCTBUM C YHU(DHUUUPOBAHHBIMU (GopmMaMu
NEepBUYHON yYETHON JOKYMEHTALMHU 110 YU&TY Tpyda U ero OIUiaThl.
5.2.4. B nopsake, mnpeaycMoTrpeHHOM cT.14 ®@enepanbHoro 3akoHa «O
NEepCOHANbHBIX JaHHBIX», COOOLMTH pabdoTodarenss WJIM €ro 3aKOHHbIX,
OTHOCSILUXCS K paOOTHUKY, a TAK)K€ NPEIOCTABUTH BO3MOXKHOCTH O3HAKOMJIEHHMS C
HUMM TIpU oOpalleHuH pabOTHHKA WJIM ero 3aKOHHOTO MpeJCTaBWTelNs, JTHOO B
TEUYeHHEe JecaTH pabouux JHEH C JaThl MOJIy4eHHUs 3arpoca pabOTHUKA WIIH €ro
3aKOHHOTO PEICTaBUTENS.
5.2.5. B cayuyae oTKa3za B MNpEeNOCTaBICHUUM DPAOOTHUKY HIIM €ro 3aKOHHOMY
MpeACTaBUTENIO IPU OOpaLeHUH JIMOO NpU MONY4YEeHUHU 3arnpoca pabOTHUKA WJIH
ero 3aKOHHOTO NpeICTaBUTENs HHMOPMALMK O HAJIMYUHU [IEPCOHAIBHBIX TaHHBIX O
pabOTHMKE, a TakKe I[EePCOHAIBHBIX [aHHBIX HaTh B THUCbMEHHOW (opme
MOTHUBUPOBAHHBIM OTBET, COJAEpP)KALLMU CCHUIKY Ha TMOJOXeHue 4. S5 cT1.14
®enepanbHOro 3akoHa «O MepcoHANbHBIX JIAHHBIX» WJIM HHOTO (eaepanbHOro
3aKOHa, SIBJISIOLIErOCsi OCHOBAaHHMEM JJIsl TAKOI'O OTKa3a, B CPOK, HE NPEBbILLIAIOIINHI
cemMu pabouyux mAHeW co 1HSA oOpaileHus pabOTHUKA WM €ro 3aKOHHOTO
npejacraBuTeNs, JUOO ¢ JaThl TOJNy4YEHUsS 3ampoca pabdOTHUKA WM €ero
[IpEeACTaBUTEIIS.
5.2.6. be3B0o3Me€3IHO MpPENOCTaBUTh pabOTHUKY MM €ro  3aKOHHOMY
NPEeACTABUTENIO BO3MOXHOCTb O3HAaKOMJIEHHS] C [EPCOHAJbHBIMU JJaHHBIMH
pabOTHMKA, a TakXe BHECTH HEOOXOAUMBIE W3MEHEHHUS, YHUYTOKHUTb W
ONOKMpPOBAaTh COOTBETCTBYIOLME TEPCOHANIbHBIE JaHHble [0 MNPENOCTABICHUU
pabOTHUKOM WJIM €ro 3aKOHHBIM MPEJCTaBUTENIeM CBEICHHH, MOATBEPKAAIOIINX,
YTO TEPCOHANIbHbIE JaHHble PAOOTHHKA SIBISIFOTCS HEMOJHBIMHU, YCTAPEBUIMMH,
HEJIOCTOBEPHBIMU, HE3aKOHHO TMONy4YeHHbIMH. O BHECEHHBIX W3MEHEHUSX U
NpeaNnpUHATBIX Mepax paboroaaresb WM YINOJIHOMOYEHHbIE Jula OO0s3aHbI
YBEIOMUTb pPaOOTHUKA WM €ro 3aKOHHOTO MpEeACTaBUTENS W TPETbUX JIHIl,
KOTOPBIM TEpPCOHAIbHBIE JaHHbie paOOTHUKA ObLIN NEpeaHbl.
5.2.7. Ilo nmuCpMEHHOMY 3asBICHUIO PabOTHMKA HE MOo3aHee TPEX NHEH co JHS
NOJa4u 3TOr0 3asiBJICHMS BbIAATh ITOCIEIHEMY KONUU JOKYMEHTOB, CBSI3aHHBIX C
paboTo# (Konuu NpuKasa o npuéme Ha paboTy, IPUKA30B O MIEPEBOJAX Ha APYTYIO
paboTy, npukasza 00 YBOJBHEHHWH C pPabOTbl; BBIMUCKH M3 TPYJOBOH KHUIKKH;
CIpaBKH O 3apabOTHOM miate, nepuoie padorsl B YupexaeHnuu u ap.). Konun
JOKYMEHTOB, CBSI3aHHBIX C PabOTOMN, 3aBepslOTCS paboTonaTesneM HajJiexallyum
00pa3oM U NpeaoCTaBISIOTCS PAOOTHUKY O€3BO3ME3/IHO.
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5.2.8. B uensx obecreueHuss COXpPaHHOCTH AOKYMEHTOB O JUYHOMY COCTaBy
YBOJIbHACMBIX PAOOTHUKOB B CIly4ae peopraHu3alliy U JTUKBUIALMHI Yupexaenus,
@ TaKKe COLMAbHOM 3alIMIUEHHOCTH PabOTHUKOB, BBIMOJHSIOIMX PAGOTY MO
TPYZIOBOMY NIOrOBOPY, BKJIIOYaTh B CBOM Y4YpEIUTENbHblE JOKYMEHTHI IpaBUia
Y4€Ta ¥ COXPaHHOCTH AOKYMEHTOB 110 JTHYHOMY COCTaBY, a TaK)Ke CBOEBPEMEHHOI
eperain WX Ha TOCYNAApCTBEHHOE XpaHEHWEe I[IPH PpEOpraHu3allud  WiH
JIMKBUZIALMK  rOpuMyeckoro iuna (pacnopsbkenue [lpaBurensctBa P® ot
21.03.1994 Ne 358 — p «O6 obecreyeHny COXPaHHOCTH JOKYMEHTOB 110 JINYHOMY
COCTaBY»). :

5.29. B cayuae peopraHuzauuu WM JTMKBHIALMH YupexxneHuss yuér u
COXpaHHOCTb NIOKYMEHTOB [0 JIMYHOMY COCTaBy MOPSOOK IMepeaadud WX Ha
FOCY1apCTBEHHOE XpaHEHHE OCYIUECTBIATH B COOTBETCTBHM C IPAaBUIIAMH,
MPENyCMOTPEHHBIMU y4YpeIUTEIbHBIMH JOKYMEHTAMH.

5.3. B nensx obecnieuenus npas u cBo6oj paboTHHKA paGoTOATENh M €ro
MPE/ACTaBUTEIN NPU 00paboTKe MEepPCOHANBHBIX JAHHBIX PabOTHHKA COBIIOAATH
cienyrouue TpedoBaHus:

5.3.1. OOpaboTKa MEPCOHANBHBIX JAHHBIX  pabOTHHMKA OCYILLECTBIISIETCS
MCKIIFOYUTENILHO B LEJISIX 0OecrieueHus COOMIOICHYS 3aKOHOB MHbIX HOPMATHBHbIX
NpaBOBBIX AKTOB, COJCHCTBAM PabOTHHKY B TPYAOYCTPOHCTBE, OOYYeHMH W
MPOABWKEHMK TI0 CiIyx0e, obecrieueHus JNU4YHOM Ge30macHOCTH paboOTHUKA,
KOHTPOJSL KOJNMYECTBA W KayecTBa BBINOJHSIEMONH paboTel M obecrieueHus
COXPaHHOCTH MMYILECTBa paboTofarens, pabOTHHKA ¥ TPETHUX JIUIL.

5.3.2. Ilpu onpenenennyu 06bEMa 1 coepKanns oOpaGaTbIBAEMBbIX NEpCOHANbHBIX
JaHHBIX  paboTHMKa  paboTomaTelb W €ro  NpPEeACTABUTENM  AOJKHbI
pyxoBozacTBoBaThesi Koncruryiueit P@, Tpynossim konekcom PD, DenepalibHbIM
3aKOHOM «O NepcoHaNTbHBIX AaHHBIX» OT 27.07.2006 Ne 152 — ®3 u UHBIMH
(penepanbHBIMM 3aKOHAMH.

5.3.3. Bce nepconanbHble qanHble paboTHUKA PabOTONATENb U €70 [Ipe/ICTaBUTEIIU
00SI3aHBI MOJNYYaTh TONBKO JIMYHO y paGoTHHKA. ECiM MepcoHanbHble AaHHbIE
paboTHHKa BO3MOXKHO TOTYYUT TOJIBKO Y TPEThel CTOPOHBI, TO PAGOTHUK J0IKEH
OBITH yBeIOMIIEH 00 3TOM 3apaHee U OT HEero JOJKHO ObITh MOYIEHO MHCHMEHHOE
cornacue. PaboTogarens u ero mpeacTaBUTENM HOIKHBI COOOLUINTE paboOTHUKY O
[eJIAX, MPeArnoJiaraéMbIX HCTOYHHKAX M Crocobax MOMy4eHHUsi MepPCOHaIbHBIX
JIlAHHBIX (HanpuMep, oGopmiieHHe 3apoca Ha MpeXkHee MecTO paboThl paboTHIKA
B LEJSX BBISICHEHHS €ro MpoQeccHOHANbHBIX KadyecTB, 3ampoca B ydeOHoe
3aBC/ICHHE O INMOMJIMHHOCTH JHOKyMeHTa 00 00pa30oBaHUH U T. I1.) ¥ MOCJIEACTBUAX
OTKa3a pabOTHUKA 1aTh MUCBMEHHOE COIVIACKE HA MX MOJTydeHHUeE.

5.3.4. Paboronarens M €ro npeicTaBUTENM He MMEIOT NpaBa MOJIyYaTh M
oOpa0ateiBaTh MEPCOHANBHBIE JaHHble PAabOTHHKA O €ro  [OJMTHYECKHX,
PCIMIMO3HBIX M WHBIX YOEXKAEHMAX U YaCTHOM IKM3HM. B ciyuasx,
HEMOCPEACTBEHHO  CBSA3aHHBIX C 3anNpocaMd TPYAOBLIX OTHOLUEHWH, B
COOTBETCTBUM €O ¢T.24 Konctutyuun PO pyxoBomuTens W ero npeacTaBUTENH
BIpaBe NOTy4aTh U 00pabaThiBaTh JaHHBIE O YACTHOM KMU3HU PAOOTHUKA TOIBKO C
€0 TMCbMEHHOTO COTJIACHS.
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5.3.5. PaGoromarens ¥ ero mNpeACTaBUTENXM HE HMMEIOT IpaBa MoJyyaTb U
oOpabaThiBaTh TMEepCOHAlbHblE JaHHBIE pa0OTHMKA O €ro 4YJIeHCTBE B
OOIIECTBEHHbIX OOBEAMHEHUSIX WJIM €ro mpo(COor3HOW NesITeNbHOCTH, 3a
UCKJTIOYEHUEM CITy4aeB, MPeayCMOTPEHHbIX (eepalibHbIM 3aKOHOM.

5.4. Jluua, BHHOBHBIE B HapyLIEHUU HOPM, PETYIHPYIOLIUX T[OJyUeHHE,
00paboTKy M 3allMTy MEepPCOHAJIBHBIX HAHHBIX pPAOOTHHUKA, MPUBIEKAIOTCS K
JUCHMIITMHAPHON U MaTepuaibHOW OTBETCTBEHHOCTH B MOPSAAKE, YCTAHOBIEHHOM
TpynoBeim konekcom P® u uHbIMM (enepanbHbIMM 3aKOHAMH, a TaKKe
MPUBJIEKAIOTCS M TIPAXAAHCKO-IIPABOBOM, aJMUHUCTPAaTUBHOM M  yrOJIOBHOM
OTBETCTBEHHOCTH B TOPSIIKE, YCTAHOBJIICHHOM (eiepalbHbIMU 3aKOHAMM.

5.5. HenpaBoMmepHbIM OTKa3 PYKOBOAWTENS YUPEXKACHUS HCKIIOUWUTH WK
MCIIPaBUTh NIEPCOHAJIbHBIE JTaHHble paOOTHHKA, a Takxke JI000e WHOe HapylleHHe
npaB paOOTHHKA Ha 3alIUTY NEPCOHAJBHBIX [JaHHBIX BJIEYET BO3HUKHOBEHHE Y
paboTHMKa NpaBa TPeGOBaTh yCTPAaHEHHs HApYILUEHHs €ro MpPaB U KOMIMEHCALUH
MPUYUHEHHOTO TAKUM HapyllIEHHEM MOPAIBHOTO Bpe/a.

5.6. PaGoTHHMK HEcET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTb JOKYMEHTOB,
COCTAB/ISIIOIIMX €ro IMepcoHalbHble JaHHble, B MOpPSAKE, YCTAaHOBJIEHHOM
3aKOHO/1aTeNnbCTBOM PO.

5.7. Jluua, BUHOBHbIE B HapylueHud TpeboBanuii PenepanbHoro 3akoHa «O
MepCOHAaNBHBIX J@HHBIX», HECYT IPak[JIaHCKY10, YrOJOBHYI, aIMUHUCTPATHBHYIO,
NUCLMIUIMHAPHYIO Y MHYKO IIPeIyCMOTPEHHYK 3aKOHOAATeNnbCcTBOM PO
OTBETCTBEHHOCTb.

6. IPABA PABOTHHUKA 110 3AIIUTE INEPCOHAJIBHbBIX JAHHBIX

6.1.PaboTHHK MMeeT NMpaBo HA MOJYyYCHHE CBEAEHUW O CBOMX NMEPCOHANIbHBIX
JIAHHBIX, HAXOJSIIMXCS HAa XPaHEHHMHU y paboroaaresnsi U ero ynoJHOMOYEHHbIX
UL, TpeboBaTh YTOYHEHUS! CBOMX [I€PCOHANBHBIX JAaHHBIX, UX OJIOKMPOBAHUS WU
YHUYTOXKEHUS B Cllydae, €Clld OHHM SBISIIOTCS HEMOJHbIMH, YCTapeBLIMMH,
HeJIOCTOBEPHBbIMH, HE3aKOHHO TOJYYEHHBIMU WM HE SBIAIOTCS HEOOXOIMMBIMH
JUIS BBIMOJHEHUEM PaOOTHUKOM CBOMX TPYHOBBIX (DYHKLMH, @ TAaKKe NMPUHUMATH
MpeAyCMOTPEHHBIE 3aKOHOM MepbI 10 3aLUTE CBOUX IIpaB.

6.2. CseneHuss O HaJU4YWU TIEPCOHANIbHBIX JIaHHBIX JIOJDKHBI OBITh
MpeaocTaBieHbl pabOTHUKY MO €ro 3ampocy’ B JOCTYHNHOW (opme, B HHUX He
JIOJDKHBI COJIEPXKAThCsl IEPCOHAIIbHBIE IAHHbIEe IPYrUX paOOTHUKOB.

6.3. JlocTynl K CBOMM MEPCOHAIBHBIM JaHHBIM IPEJOCTaBISeTCs PaOOTHUKY
HJIM €ro 3aKOHHOMY MpPeJCTaBUTENI0 padoToAaTeneM UM €ro YIOJIHOMOYEHHBIMU
JMIaMU TIpU oOpallieHuH NIUOO0 TIpU MOJy4YeHMM 3ampoca paboTHHKA WM ero
3aKOHHOTO TIPEACTABUTElNS. 3alpoc [JOJDKEH COAEepKaTb HOMEpP OCHOBHOIO
JOKYMEHTa, YJOCTOBEpSAIOIIEro JUYHOCTh pPAOOTHUKA MIM €ro 3aKOHHOIro
NMpeJCTAaBUTENS, CBEICHUs O JaTe BbIAa4YH yKa3aHHOTO JOKYMEHTA M BblAaBILIEM
ero opraHe W COOCTBEHHOPYYHYIO MOJNUCH PadOTHHKA MM €ro 3aKOHHOro
MpeJiCTaBUTENS. 3anpoc MOXET ObITh HalpaBlieH B 3JIEKTPOHHON ¢opme U
MOJANUCAH  JJIEKTPOHHOM  LU(POBOM  MOAMUCHIO B COOTBETCTBUU  C
3aKOHOaTenbCcTBOM POD.
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6.4. B uensix obecrieyeHus 3alUThl NMEPCOHANBHBIX HaHHBIX, XPAHALLIMXCS B
VupexieHnu, pabOTHUK UMEET IPaBo Ha:
6.4.1. Tlonnyro MH(OpPMALMIO O COCTOSHUU CBOMX IEPCOHABHBIX JIaHHBIX W
00paboTKe 3TUX JaHHBIX PabOTOLATENEM U €r0 YNOJTHOMOUYEHHBIMHU JIMIIAMH.
6.4.2. Cpobonnbiii OecriaTHbIM AOCTYNl K CBOMM MEPCOHAIbHBIM JaHHBIM,
BKJTFOYAS IPABO Ha MOJIydeHHe KOIHit Mo60H 3anmucu, coaepiKalleil nepcoHalbHbIe
NaHHble pabOTHYKA, 32 MCKIIIOUEHHEM CIIy4YaeB, PelyCMOTPEHHBIX (eiepalbHbIM
3aKOHO/ATeIbCTBOM. '
6.4.3. OnpeaeneHue npeacTaBUTeNeH sl 3alMThl CBOUX NEPCOHANbHbBIX NaHHBIX.
6.4.4. TpeGoBaThb HCKIIOUEHME WIJIM UCIPABJICHHWE HEBEPHBIX WIJIM HETOJIHBIX
MepCOHANbHBIX JIAHHBIX, a TakKe JAHHBIX, OOpabOTaHHBIX C HapyLIEHUEM
TpeGoBanuil (eepalbHOro 3aKoHoAaTenbCTBa. [Ipy OTKase pyKOBOAMTE/S WIH
ero mpejcTaBUTeNed WCKIIOYUTh WM WCIPAaBUTh IMEPCOHANIbHBIC —JAHHBIC
pabOTHHUK MMeEeT TpPaBO 3asBUTh B IMCBMEHHON (OpMe PYKOBOLHMTEIIO O CBOEM
HECOTJJaCMM €  COOTBETCTBYIOIIMM  OOOCHOBAHMEM  TAKOro  HeCcorjacus.
[lepcoHanbHble [aHHbIE OLEHOYHOrO XapakTepa pabOTHMK HMEET Mpaso
JIOMOJIHUTD 3asiBJIEHMEM, BBIPAKAIOLLIMM €r0 COOCTBEHHYIO TOUKY 3PSHHM.
6.4.5. TpebGosath 00 W3BELICHAU PYKOBOIMTEIEM HIIM €ro yNOJHOMOYEHHBIMH
JULAMH BCEX JIML, KOTOPBIM paHee ObLIM COOOLIEHbI HEBEPHbIC WM HEMNOJIHbIC
nepcoHaibHble JaHHble paboTHHKA, 000 BCeX MPOM3BEAEHHBIX B  HHX
UCKJTIOUEHHUSAX, HCTIPABICHUSX WU JONOIHEHUAX.
6.4.6. OGxanoBath B CyJ JrOOble HeNpaBOMEpHbIe ASUCTBHsS WJM Oe3/1eUCTBUSA
DYKOBOIMTENIs WIM €ro yHOJHOMOYEHHBIX JIHIl IIPM XpaHeHWH, 0OpadoTke H
3aLUTE €ro NepCOHAIbHBIX JaHHBIX.
ITocne npunstus storo Ilonoxkenus u [Iprkasza Takke HEOOXOAMMO BKIIOHATH B
TEKCT TPY/IOBBIX IOFOBOPOB ¢ PAaOOTHUKAMM, UMEIOIIMMH JIOCTYII K E€PCOHAIBHBIM
JaHHBIM JIPyrMX pabOTHUKOB B CHIIy BbIMOJHAEMBIX HMMH JIOJDKHOCTHBIX
00s13aHHOCTEN, yCiIoBMe 00 HUX HepasIyalleHWd M OTBETCTBEHHOCTH IIPH
HapylIeHWH JNaHHOro obssartenscrBa. B coorserctBMuM co cr.90 Tpynosoro
Kogekca P® 3a HapylleHHe HOpPM, PETyJIUPYIOHX OO0paboTKy H 3alluTy
epCOHANBHBIX JaHHBIX, IPEJyCMOTpPeHa JUCLUIUIMHApHAs, MarepHajibHad,
rpaXk 1aHCKO-TIPaBOBast, aIMUHUCTPATUBHAS U YTOJIOBHAS OTBETCTBEHHOCTD.
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